Records Management Division (N31)

The Records Management Division is responsible for gaining Individual Ready Reserve (IRR) and Retired members to the Inactive Manpower and Personnel Management Information System (IMAPMIS).

· Receives Individual Ready Reserve, Discharged, Retired Reserve, Retired List, Fleet Reserve, Temporary and Permanent Disability Retired List field records for  enlisted members only.  Officer field service records are no longer authorized.

· Submits enlisted and Officer gains to IMAPMIS.

· Prepares service records for optical imaging in the

      Electronic Military Personnel Records System (EMPRS).   

When an enlisted member is affiliated from IRR status to a SELRES status, upon proper completion of the NSIPS gain, N311 will automatically forward a copy of the record to the unit, within 60 days. 

There is no need to request records using the

CNAVRES 1326/4 form.  If you do not receive the enlisted IRR record within 60 days of the proper completion of the NSIPS gain, you can contact us at NRPC_SELRES1@navy.mil  (there is an underscore after NRPC).


Gain problems should be referred to the NSIPS help desk.  

